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AGENCY PROCUREMENT COMPLTANCE AND pERFORMANCE INDICATORS (APCPU

QUESTIONNAIRE

NATIONAL TAX RESEARCH CENTER Date:
Position:

instruction: put a check ( r' ) mark inside the box beside each condition/requirement met as provided betow and then fitl in the canesponding blanks

according to what is asked. Please note that alt questions must be answered completely'

1. Do you have an approved APP that includes all types of procurement, given the following conditions? (5a)

Name of AgencY:
Name of Respondent:

x

x

X

x

x

ELIZABETH L. PAREDES

Agency prepares APP using the prescribed formai

Approved APP is posted at the Procuring Entity's Website

please provide link: www.ntrc.gov

submission of the approved APP to the GPPB within the prescribed deadline

Agncy prepar* APF€SE using prescribed format

Suhmissbn of the App4SE wifrin the period prescribed by the Departnent of Budget and Man4ement it't

ib Guidelinc for the Preparation of Annual Budget Execution Plans issued annu@

please provide submission date: rt1al2017

Proof of actual procurement of common-Use supplies and Equipment from DBM-PS

please provide submission date: 12t06t2017

2. Do you prepare an Annual Procurement Plan for Common-Use Supplies and Equipment (APP-CSE) and

Procure your Common-Use Supplies and Equipment from the Procurement Service? (5b)

3. ln the conduct d procurennnt adivities using Repeat Order, which of these conditions is/are rnef-r pe)

tr Original contractarEmrded throqgh competitive bi&ing

tr The goods underthe oririnal contract must be quantifiatr{e, divisibb and consisting of at bast

four (4) units Per itern

The unit price is the sane or lo6er than the original contract awarded through competitive bidding whbh is

a&antageous to the govemrnent alter price verification

n The quantity of each item in the original contract should not exceed 25%

Modality was used within 6 months from the contract effectivity date stated in the NTP arising from the

criginai contract, provided that there has been a partial delivery, inspection and acceptance of the goods

within the sane period

4. ln tfre corduct of procurerpnt acttvities using Llmibd Source Bidding (LSB), whbh cf theoe conditions is/are met? (20

tr Upan remmnenda$qr W trre BAC, the HOPE issues a Certification r*orting to LSB as the proper modality

il Freparation and lssuance of a List of Pr*seleeted Supliers/Consuftants by the PE or an identified rebvant

govemnent authori$

tr Transrnittal d ffre Pre-Setected List by the HOPE to the GPPB

n Within 7cd from the receipt of the acknowledgerrent letter of the list by the GPPB, the PE posts the

proeurernent opportunity at the PhiIGEPS website, agency website, if available and at any conspicuous

place within the agency

5. ln gMng your pros@ive bid&rs suffrcient period to Upfare ttreir bi&, which of these conditlons is/are nret? (3d)

tl Bi#ing documents ane available at the tinre of advertisenrenUposting at the PhiIGEPS uebsite or

Ageney webs-rte;

t] Suppliarnental bid bulbtins are issued at lect seven [) cabnda days before bid opening:

u

tr

x



AGENCY PROCUREMENT COMPLTANCE AND PERFORMANCE IND]CATORS (APCPI)

QUEST}ONNAIRE

f] Minutc of pr*bill cqrference are reaclily availablewithin five {5) days'

6- Do you prepare pmper and effective procurenent docunrentation and technical specificaiions/requirenents. given the

the folloring conditions? (3e)

The end-user submits final, approved and complete Purchase Requests, Tenns of Reference, and other

documents based on relevant characteristics, functionality andlor performanee requiremenG, as required

by the procurement office prior to the commencement of the procurement activity

tr No reference to brand names, except for items/parts that are compatible with the existing fleet or equipment

x

7. ln creating your BAC and BAC Secretariat which of these conditions is/are present?

FoTBAC: (4a)

Bidding Documents and Requests for ProposaUQuotation are posted at the PhiIGEPS website,

Agency website, if applicable, and in conspicuous places

x Office Order creating the Bids and l\wards Commiftee

please provide Office Order No. 99-201 5

t] There are at least frve (5) ncmbers of the BAC

please provide members and their respedive training dates:

Name/s Date of RA 9't84+elated training

A. Gian Carlo D. Rodriguez 01124-2512019

B. Elizabeth Miriam L. Paredes a1n4-2512019

C. Ceciliav. Salvatiena al124-25t2A19

D. Milagros G. Alvarez a124-25t2A19

E. Dindo Femando E. Antigua o2t23t2016

Members of BAC meet qualifications

F,

G.

x Majority of the members of BAC are trained on R.A. 9184

For BAC Secretariat (4b)

x

8. Have you conducted any procurement activities on any of the following? (5c)

lf YES, please mark at least one ('l ) then, answer the question below.

tr

Office Order creating of Birts and Awards Committee Secretariat or &igning Procurement Unit to

act as BAC Secretariat

pbase provide Office Order No.: 100-2015

The Head of the BAC Secretariat meets the minimum qualifications

please provide name of BAC Sec Head: Perlita V. Yumui

Majority of the nembers of BAC SeqeHiat are trained on R.A. 9184
please provide training date: A1n4-25n019

tr
n
n
tr
n

Computer Monitors, Desktop

Computers and Laptops

Air Conditioners

Vehicles

Fridges and Freezers

Copiers

Paints and Varnishes

Food and Catering Services

Training Facilities I Hotels I Venues

Toilets and urinals

x

n

tr
El Textihs / Unifoms and Work Clothes

x

x

Do you use green technical specifications for the procurement activity/ies of the non-CSE itern/s?



tr
AGENCY PROCUREMENT COMPLTANCE AND pERFORMANCE TNDTCATORS {Apcpr)

QUESTIONNAIRE

tr NoYes

9. ln determining whether you provide upto-date procurement information easily accessible at no cost, which of
these conditions is/are me? (7a)

x

x

Agency has a working website

please provide link: wwwntrc.qov.ph

10. ln complying with the preparation, posting and submission of your agency's Procurement Monitoring Report,
which of these conditions islare met? (7b)

tr Agency prepares the PMRs

x

x

x

Procurement information is uo-to-date

lnformation is easily accessible at no cost

PMRs are promptly submitted to the GPPB
please provide submission dates: 1st Sem - 0712612A18 2nd Sem - A1P4|2O19

11. In planning of procurenrent activitie to achiane desird conhact outcomes and objectives within the ta,rgeUallotbd tineframe,
which of these conditions isJare neP {8c}

n There is an established procedure for needs analysis and/or market research

n There is a system to monitor timely delivery of goods, works, and consulting services

tr Agency oomplies wi8t the thresholds prescribed for aryendment to order, variation orders, and contract el{bnsions,
if any, in competitively bid contracts

12. ln evaluating the performance of your procurement personnel, which of these conditions is/are present? ('10a1

PMRs are posted in the agency website

please provide link: wwvy. ntrc.gov.ph/procurement-monitoring report

PMRs are prepared using the prescribed format

Pecsonnel roles, duties and responsibilities invofuing plocurerfient are included in their individual performance

cornmitrenUs

tr Procuring entity conrmunicates standards of evaluation to procurement personnel

Procuring entity and procurement personnel acts on the results and takes corresponding action

13. Which of the folloling procurement personnel have participated in any procurement training and/or prdessionalization program

within tte pastthrce (3) years? (1Obi

Date of most recent training.

Head of Procuring Entlty (HOPE)

Bids and Awards Committee (BAC)

BAC Secretariau Procurenleny Supply Unit

BAC Technical Working Group

End-user UniUs

Other staff

24-25/412019

x

E

EI
E

14. Which of t|le folloring ls/are pr*tised in order to ensure the private sector aGs to the procurernent opportunities of the
procuring ent'ty? (1 0c)

E Forum, dialogues, rreelings and the like (apart from pre-bicl confurences) are conducted for all prospective

bidders at least one a )rear

x

x

x



AGENCY PROCUREMENT COMPL]ANCE AND PERFORMANCE TNDiCATORS (Apcpr)

QUESNONNATRE

EI The PE promrptly responds to all inErmted prcpective bidders inquirim and concems, with arailable facilities and
various cornmu nication channeb



AGENCY PROCUREMENT COMPLIANCE Al.lD PERFORMANCE INDICATORS {APCPI)

QUESTIONNAIRE

15. In determining whether the BAC Secretariat has a systern for keeging and maintaining procurement rccods,
which of hese srditions is/are gesent? (11a)

tr Therc is a llst of procurernent relaEd docunents that are mainhind for a period sf at bast five

years

The documenls are kept in a duly designated and secure location with hard copies kept in appropriate

filing cabinets and electronic copies in dedicated computers

The documents are properly filed, segregated, easy to retrieve and accessible to authorized users and

audit personnel

16. ln determining whether the lmplementing Units has a system for keeping and maintaining procurement records,

which of these conditions islare present? (1 'lbi

There is a l"st d contract managernent related documents thal are maintained for a period of at least

fleyeas

tr

tr

tr

17. ln determining if the agency has defined procedures or standards for quality control, acceptance and inspection
of goods, works and services, which of these conditions is/are presenP (12a)

x

x

x

The docur€nts are kept in a duly designated and secure locatlon with hard copies kept in appropriate

filing cabinets and electronic copies in dedicated computers

The docufi€nts are propaly fibd, segregaled, easy b reirieve and accessible to aulhorized users and

audit personnel

Agency has wrltten procedures for quallty control, acceptance and inspection of goods, services and works

Have you procured lnfrastructure projects through any mode of procurement for the past yeal?

tr yes No

lf YES, please answer the following:

Supervision of civil works is canied out by qualifed construct-pn supervisors

Nane of Civil Works Supervisor:

f] Agency lrnperneng CPES for iE works proiecb and uses results to check contractors'qualifrcatbns

{applidbforuotl<s only}
Name of CPES Evaluator:

;8. How long will it take for your agency to release the final payment to your supplierlservice provider or contractor/consultant,once
documents are complete? (12b) days

'i9.When inviting Observers for the following procurement activities, which of these conditions is/are met? (13a)
A. Eligibility Checking (For Consulting Services Only)
B. Shortlisting (For Consulting Services Only)
C. Pre-bid conference
D. Preliminary examinatlon of bids
E. Bid evaluation
F. Post-qualification

Observers are invited to attend stages of procurernent as prescribed in the IRR

Observers are allowed access to and be provided documents, free of charge, as stated in the IRR

tr

x

n
Observer repofts, if any, are promptly acted upon by the procuring entity



AGENCY PROCUREMENT COMPLTANCE AND PERFORMANCE TNDTCATORS (APCPT)

QUESTIONNAIRE

20" ln creating and operating your lntemalAudit Unit (lAU) that perforns specialized procurement audits,
which set of conditions were present? (14a)

tr Creation of lntemat Audit Unit (lAU) in the agency

Agency Order/DBM Approval of IAU positionls: IQA Chair

tr
tr

Conduct of audit of procurement processes and transactions by the IAU within the last three years

lnternal audit recommendations on procurernent-related matters are implemented within 6 months of the submissron

of the intemal auditofs report

Procuring entity acts upon and adopts specific measures to address procurement-related complaints,
refenals, subpoenas by the Omb, COA, GPPB or any quasi-judicial/quasi-administrative bociy

21 . Are COA recomrnendations responded ts or implenenEd wtthin six npnths of the submission of the auditors
report? {14b)

tr Yes (percentage of COA recommendations responded to or implemented within six months)

[| No procurernent related recommendations received

22. In determining whether the Procuring Entity has an efficient procurement complaints system and has the capacity
to comply with procedural requirements, which of conditions is/are presenP ('t5a)

tr The HOPE resolved Probsb within seven (7) calendar days per Section 55 of the IRR

tr The BAC resotud Requests for Reeursideration within seven (7) calendar days per Smtion 55 of the IRR

x

23. ln determining whether agency has a specific anti-conuption progrands related to procurement, which of these
conditions is/are presenP (16a)

x

x

x

Agency has a speciflc office responsible for the implementation of good govemance programs

Agency implements a specific good governance program including anti-corruption and integrity development

Agency implernents specific policies and procedures in place for detection and prevention of corruption



AIIHEXA
GOVERNMEI{T PROCUREMENT POTICY BOARD

Agency Procurement Complianee and Performance lndicator (AFCPU Self-Assessmert Form

Name of Agency: NATIONAI TAX RESEARCH CENTEB

Date of Self Assessment: March L4,2OL9
Name of Evaluator: Gian Carlo D.

Position:Chiet,AFB

No.
Assessment Conditions ABency Score APCPI Rating*

Comments/Findings to the
lndicators and Sublndicators

Supporting lnformation/Documentation
(Not to be lncluded in the Evaluation

t. AND FRAMEWORK

1. a5 of

Percentage of competitive bidding and limited source

bidding contracts in terms of amount of total procurement
0.00% 0.00 PMRs

1-b
Percentage of competitive biddlng and limited source

bidding contracts in terms of volume of total procurement
a.oo% 0.00 PMRs

lndicator 2. Limited Use of Alternative Methods of Procurement

2.a
Percentage of shopping contracts in terms of amount of
total orocurement

27.84% 0.00 PMRs

Percentage of negotiated contracts in terms of amount of

total orocurement
65_73% 0.00 PMRs

2-c
Percentage of direct contracting in terms of amount of total
procurement

6.43% 0.00 PMRs

2.d
Percentage of repeat order contracts in terms of amount of
total orocurement

0.00% 3.00 PMRS

1.e Compliance with Repeat Order procedures nla n/a
Procurement documents relative to
conduct of Repeat Order

2.f Compliance with Limited Source Biddlng procedures n/a n/a
Procurement documents relative to
conduct of Limited Source Biddinp

3. of the Process

Average number of entities who acquired bidding
documents

n/a n/a Agency records and/or PhiIGEPS records

3.b Average number of bidders who submitted bids n/a n/a Abstract of Bids or other agency records

3.c Average number of bidders who passed eligibility stage n/a n/a Abstract of Bids or other agency records

3.d Sufficiency of perlod to prepare bids nla n/a Agency records and/or PhiIGEPS records

3.e
Use of proper and effective procurement documentation
and technical specifications/requirements

Fully

Compliant
3-00

Cost Benefit Analysis, Work Plans,

Technical Specifications included in
biddins documents

Average I

II. AGENCY INSTIruTIONAL FRAMEWORX AND MANAGEMENT CAPACIW
4. Presence Procurement

Fully

Compliant

copy of Order creating BAC;

of Bids and Awards Committee(s) 3.00 Chart; and Certification of

4.b Presence of a BAC Secretariat or Procurement Unit
Fully

Compliant
3.00

Verify copy of Order creating BAC

Secretariat; Organizational CharU and
aertifi.ation nf Trainins

5. Procurement and

5.a An approved APP that includes all types of procurement Compliant Copy of APP and its supplements {if any)

5.b

Preparation of Annual Procurement Plan for Common-Use

Supplies and Equipment (APP-CSE) and Procurement of
Common-Use Supplies and Equipment from the
Procurement Service

Fully

Compliant
3,00 APP, APP-CSE, PMR

5.c
Existing Green Specifications for GPPB identified non-CSE

items are adopted
Compliant

lTBs and/or RFQs clearly

indicate the use of green technical
specifications for the procurement activity

Use Procurement
Percentage of opportunities posted by the \o oov" 000 rprordq andlor PhilGFPq rA.ordc

6.b
Percentage of contract award information posted by the
PhiIGEPS-resistered Aeencv

o/a ila AEency records and/or PhiIGEPS records

6.c
Percentage of contract awards procured through alternative
methods posted by the PhiIGEPS-registered Agency

71.77% 1.00 Agency records andlor PhiIGEPS records

o-85

4.a

3.OO

3.00

5.a



ANNEXA
€OVERNMENT PROCUREMENT POTICY BOARD

Agency procurement Compliance and Performance tndicator (APCPU Self-Assessment Form

Name o, Agency: NATIONAI TAX RESEARCH CENTER

Date of Self Assessm€nt: March 14, 2019

Name of Evaluator: Gian Carlo D.

Position:Chief,AFB

No.
Assessment Conditions Agency Score APCPI Rating*

Comments/Findings to the
Indicators and Sublndicators

Supporting I nformation/Documentation
(Not to be lncluded in the Evaluation

7. Procurement I nf ormation

of website that provides up-to-date procurement

easily accessible at no cost

Fully

Compliant
3.00

specific

in the agency website and

7.b

Procurement Monitoring Reports using the
format, submission to the GPPB, and

Fully

Compliant
3.00

Copy of PMR and received copy that it was

submitted to GPPB

Average ll
r, I. PROCUREME NT APERATIONS AND MARKET PRACT'CES

of Procurement Processes

Percentage of total amount of contracts signed within the
85.78% 3.00

(including Supplemental

year against total amount in the approved APPs if any) and PMRS

8.b

Percentage of totai number of contracts signed against total

number of procurement projects done through competitive

biddine

n/a n/a
Supplemental
if any)and PMRs

8.c

Planned procurement activities achieved desired contract

outcomes and objectives within the target/allotted
timeframe

Not Compliant 0.00

Agency Procedures/Systems for the

conduct of needs analysis or market

research, monitoring of timely delivery of
goods, works, or services

Contracts with amendments and

variations to order amount to 10% or less

lndicator 9. with Procurement
Percentage of contracts awarded within prescribed period

n/a n/a PMRs

9.b
Percentage of contracts awarded within prescribed period

of action to procure infrastructure proiects
a/a n/a PMRs

9.c
Percentage of contracts awarded within prescribed period

of action to orocure consulting services
n/a n/a PMRs

lndicator 10. Capacity Building for Government Personnel and Private Sector Participants

10.a
There is a system within the procurlng entity to evaluate the
performance of procurement personnel on a regular basis

Fully

Compliant
3.00

Samples of forms used to evaluating
procurement performance on top of or
incorporated within the regular

assessment for Procrirement Personnel

10.b
Percentage of participation of procurement staff in

procurement training and/or professionalization program
0.00% 0.00

Ask for copies of Office Orders, training
modules, list of participants, schedules of
actual trainins conducted

10.c

The procuring entity has open dialogue with private sector

and ensures access to the procurement opportunities of the
orocurina entitv

Compliant 3.00
Ask for copies of documentation of
activities for bidders

lndicator 11. Management of Procurement and Contract Management Records

1,1,.a
The BAC Secretariat has a system for keeping and

maintaining procurement records
Fully

Compliant
3.00

Verify actual procurement records and

time it took to retrieve records (should be

no more than two hours)

Refer to Section 4.1 of User's Manual for
list of procurement-related documents
for record-keeping and maintenance.

11. b

lmplementing Units has and is implementing a system for
keeping and maintaining complete and easily retrievable

contract management records

Fully

Compliant
3.00

verify actual contract management
records and lime it took to retrieve
records should be no more than two
horrrs

12. Contract

has defined procedures or standards in such areas
Fu lly

copies of written procedures for

quality control, acceptance and inspection, supervisioo of
Compliant

3.00 control, acceptance and

and evaluation of contractory performance inspection; CPES evaluation formsz

L2.b Timely Payment of Procurement Contracts
On or before

30 days
3.00

Ask Finance or Accounting Head of
Agency for average period for the release

of payments for procurement contracts

8.a

O.
of action to nrocure goods



ANNEXA

GOVERNMENT PROCUREMENT POLICY BOARD

Agency Procurement compliance and Performance lndicator (APCPI) Self-Assessment Form

Name of Agency: NATIONAL TAX RESEARCH CENTER

Date of Self Assessment: March 14, 2019

Name of Evaluator: Gian Carlo D'

Position:Chief,AFB

in theb€
to

lndicators and SublndicatorsAPCPI Rating*Agency ScoreAssessment Conditions

ill



ANNEXA

GOVERI'IMENT PROCUREMENT POLICY BOARD

AgencyProcurementComplianceandPerformancelndicator(APCPI}Self.ArsessmentForm

Name of Evaluator: Gian Carlo D'

Potition:ChietAFBame of Agency; NATIOHAL TAx REsEARCH CENTEB

ate of Self Assessment: MarEh 14 2019

be lncluded in the Evaluation
lndicators and SublndicatorsAPCPI RatingtAgBncy Score

Assessment Conditionslo.

SYSTEMPR(,r,UREMENTAGENCYOFANDINTEGRITY,,I.IAR ,V.
PublicL?.

professional associations and coA

and average number of CSOS and PAs

copies to

nlanlaare invited to attend stages of procurement as

in the IRR

and External Auditndicator 14.
ActivitiesProcurement

chart showing lAU. auidt
orcopy

action Plans and IAU3.00
Fully

Compliant
Creation and operation of lnternal Audit Unit (lAU) that

specialized Procurement audits

Prior Year's Audit Recommendations
COA Annual Audit Report on Action

3.00roo%

90-

Reports on procurement related transactions
3,4.b

lndicator 15. Procurement

for Reconsiderations, Protests and

office orders adoPting

to address Procurement-related

on

Fully

Compliant

efficientanhas procurementEntityProcuring
withto complythe capacitysystem and has

requirements

to Procurementlndicator documentation of anti-corruption
F ullyrelated tohas a anti-corruPtion

lv

TOTAL tAvarege t + Average tt + Average lll + Average lV / 4)

Ageney Rating
Summary of APCPI Scores bY Pillar

II

ill

IV

APCPI Pillars ldeal Rating Agency Rating

and 3,00 0.86

lnsitutional Framework and Management Capacity 3.00 2.44

Procurement Operations and Market Practices 3.00

lntegrity and Transparency of Agency Procurement Systems 3.00 3.00

Total (Pillar l+Pillar ll+Pillar lll+ PillarlU/a 3.{n 2.L6

3.00

2.1,6
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